T4CG Team Support Worker		
JOB application form
Please return this form to info@togetherforthecommongood.co.uk by 5pm on 3 March 2020.
Please note that we can only shortlist you on the information you provide. 
You may wish to read T4CG’s privacy notice, available on our website.
Write clearly in black ink or type.

Personal details
	Title
	Click here to enter text.
	Surname
	Click here to enter text.
	First name
	Click here to enter text.
	Address 
	Click here to enter text.

Contact details
	Phone number
	Click here to enter text.
	Email
	Click here to enter text.
	Preferred contact method and time
	Click here to enter text.

[bookmark: _GoBack]This position
	Post applied for 	Team Support Worker
	Where did you see this advertised?	Click here to enter text.
	When could you start work with us?
	Click here to enter text.
	Do you consider yourself to have a disability?
	Yes ☐         No ☐

	If yes, are there any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process?
	Click here to enter text.

Skills and experience	
Please tell us about your experience in the following areas.
You will not be disqualified if you don’t have experience in every area.

	Managing a database 

	Click here to enter text.
	Analysing data, helping an organisation make the most of its data
	Click here to enter text.
	Handling finance and basic bookkeeping

	Click here to enter text.
	Providing event support
	Click here to enter text.
	Monitoring and taking action on emails

	Click here to enter text.
	Updating a website

	Click here to enter text.
	Working in a small charity or organisation
	Click here to enter text.
	Examples of any charity work you are/have been involved in, current or in the last 5 years

	Click here to enter text.

Suitability for the role
Please refer to the job description and address the knowledge and qualities required, evidencing how you are suitable for the role, drawing on your educational, professional, voluntary or personal experience. Ensure the information is relevant to the advertised post. 
	Knowledge: 
Click here to enter text. 




	Qualities:
Click here to enter text. 




	Why do you want to work with T4CG?
Click here to enter text. 




	Additional information that may be relevant to our work:
Click here to enter text. 





  
Your current role
Please tell us about your current role.
	Date started
	Click here to enter a date.
	Name and address of organisation
	Click here to enter text.


	Job title 
	Click here to enter text.
	Hours worked per week
	Click here to enter text.
	Notice required (if relevant)
	Click here to enter text.
	Brief outline of duties

	Click here to enter text.


	Examples of giving good service in your current role

	Click here to enter text.
	Examples of how you work as an effective team member

	Click here to enter text.

Declaration of right to work in the UK
Please note we require all applicants to have the appropriate right to work in the UK.
☐ By ticking this box, I declare that I have the right to work in the United Kingdom.
I am aware that if an offer of employment is made to me, this will be subject to my providing proof of the right to work in the UK and failure to do so will result in this offer being withdrawn. 
Interview
Interviews will be on 12 March 2020 in central London. If you are not available then, please indicate other dates near to that day when you are available.  Click here to enter text.
References 
Please give details of two referees. One should be the line manager from your present employer (paid or voluntary work). Referees should not be relatives or personal friends. References are not sought before interview.
First referee 
	Name
	Click here to enter text.
	Relationship
	Click here to enter text.
	Position
	Click here to enter text.
	Organisation
	Click here to enter text.
	Address
	Click here to enter text.
	Telephone (day)
	Click here to enter text.
	Email
	Click here to enter text.

Second referee
	Name
	Click here to enter text.
	Relationship
	Click here to enter text.
	Position
	Click here to enter text.
	Organisation
	Click here to enter text.
	Address
	Click here to enter text.
	Telephone (day)
	Click here to enter text.
	Email 
	Click here to enter text.

Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in dismissal.
	Signed
	Click here to enter text.

	Date
	Click here to enter a date.


Please return this form to: info@togetherforthecommongood.co.uk
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